INpunoxenue 1

K [Nonoxxenuto Ne [T 2015 «O cTpykTypHOM
nonpazaenenuu [ BITIOY HCO «Horocubupckuii
ABUALIMOHHBIN TeXHUYECKHH KOJUIEIIK»

Yreepyaeno npukasom Jlupekropa ['BIIOY  HCO
«HoBogubupckuii aBHALMOHHBIH TEXHUYECKHUH
KOJemk» oT 73 70 . AL/ Ne DA

MNOJOXEHHUE
, 00 y4eOHOM 4acTH
TBIIOY HCO «Hosoeudupekuii aBHauMoHnbIii TEXHHYECKHI KOLIEK»

1. OGIIME MMOJIOKEHUSA

1.1. Yuyebnas w4acte IBIIOY HCO «Hosocubupckuii aBHAIIMOHHBIH
TEXHUYECKUH Konmemk» (mamee — ydeOHasi YacTh) SBMAETCS CTPYKTYPHBIM
nojipasieseHuem rocy1apcTBEHHOIO 010/15KETHOTO npoeccHOHATBHOTO
obpazoBarenkHOro yupexjaeHus: «HoBocuOMpCcKMM aBHALMOHHBIA TEXHHYECKUH
KOJIeDK» (Ianee — KOJUTEIK) U TIOAYHHSIETCS 3aMEeCTHTENIO AUPEKTOpa 1o y4uebHo-
BOCMUTATEIBHONH U METOIUYECKOH paboTe KommemxKa.

1.2, Yuebnas  4acTh B  CBOGH  [EATENBHOCTH  PYKOBOACTBYETCH
O0LIEeNpPU3HAHHBIMY  [IPUHLMIIAMHM M HOpPMaMM  MEXJyHapoJHOro  Ipasa,
MexXIyHapoIHeIMH  aoroBopaMu P®, Koncruryuueir P®, denepansHeIMU
KOHCTHTYLIMOHHBIMHM 3aKOHaM¥, (QefepalbHBIMU 3aKOHAMM, W3JAaBAEMbIMM B
COOTBETCTBUHM C HHMH HHBbIE HOPMATHBHBIE MpaBoBble akTel P® (ykaszamMu u
pacnopsbkenusimu  Ilpesuaenta Poccuiickoii @epepaliuy, MOCTAHOBJIEHUSMH |
pacnopstkenusimd  [lpasutenscrBa  Poccuiickodi  @enepauyu, — npukazom
Munobprayku P® ot 14.06.2013 Ne 464 «O6 yreepxienuu [lopsjika opranuzaimu
M OCYLIECTBIIEHHUsl oOpaszoBaTellbHOH  JIesITeNIHOCTH 10 ofpa3oBarenbHbBIM
nporpaMMaM — CpefHero  rnpodeccCHoHansHOro  o6pa3zoBaHUA»,  [PHUKA30M
Muno6pazosanus P® ot 16 aBrycra 2013 1. Ne 968 «OG6 yTBep)kIeHHH TOpSIAKA
NPOBEIEHUS TOCYJAapCTBEHHOW WTOrOBOH aTrTecTalMu 1O 0Opa3oBaTeNbHEIM
nporpaMMaM cpefHero npodeccHoOHAIBHOTO 00pa30BaHusM», HHBIMH HOPMAaTHBHBIMH
MpaBOBBIMU aKTaM¥ (efepaibHbIX OpPraHOB HCIOJHUTENBHOH BIACTH), 3aKOHAMH H
MHBIMH HOPMaTHBHBIMM NpaBoBbiMH aktamu HoBocubupckoi obnactu, YcrtaBom
KOJUIE[IKa, PEeLUeHMsIMM, MPUHATBIMM Ha [legaroruyeckoMm coBeTe, pEIICHUIMH,
MPUHATEIMM HA METOIMYECKOM COBETE, UHBIMH HOPMATHBHO - MPaBOBBIMM aKTaMu
KOJIIIe/KA U HacTosuM [lonoxxeHueMm.

1.3. VYueOGHag vacTh OCYIIECTBJISET CBOKW  JIeATENBHOCTH  BO
B3aHUMOJEHCTBMH CO BCEMH CTPYKTYPHBIMH MOApa3felleHUsIMH KoJUledka Ha
OCHOBe IIJIaHOB paboThl KoOJUIe[Xa, [PHUKA30B, pPACTOPSDKEHHH M IOpydYeHHH
JUpEKTOpa KoJule[Xka M 3aMeCTHUTeNsl [UpeKTopa Kojlemxka Mo ydebGHo-
BOCTMTATENBHOM U MeToiuYecKkol paborTe. |



1.4. 3asepyrowuit yueOHoil wacTH Ha3HavaeTcs Ha JOMDKHOCTH W
ocBoboOXkJaeTcss OT JIOJDKHOCTHM TMPUKa30M [AMPEKTOpa [0 COTNIACOBAHHUID C
3aMECTHUTENIEM JMPEKTOpPa M0 Y4yeOHO-BOCIIMTATENBHON M MeTOAM4YecKo#d pabore u
ocylIecTBIsAeT o0llee PYKOBOJACTBO yuebHOH 4acThlo.

1.5. Pacmpenenenue oOssaHHOcTed Mexy paboTHukamu yueOHOW yacTH
OCYUIECTBJIACTCA Ha OCHOBAaHMHM JO/DKHOCTHBIX MHCTPYKUMH, YTBEPIKIEHHBIX
JHPEKTOPOM KOJUIEI)Ka M COINIACOBAaHHBIX C 3aMECTHTENeM JHpeKTopa rno yuebHOo-
BOCITMTaTENEHON U MeTO/IMYecKOi paborte.

1.6. B cmy4ae oTcyTCTBUSI OJiHOro U3 pabOTHMKOB MJIMTEILHOE BpeMs
(bonesHs, OTMyCcK W T.A.) BPEMEHHOE WCIOJHEHHE ero o0s3aHHOCTEH MOXKeT
OCYIIECTBIATLCA  [PYIMM  JOJ/DKHOCTHBIM  JIMIIOM, HA3HA4YEHHBIM [PHKa30M

,[LHPEKTOPEI KDJTJ'!E,[L}!{H o COI“J'I&CDBE[IHID C 3EI.MECTPITEJ'IEM ,I[HpEKTDpa HO y‘IEGHD—
BDCHHTHTEJTBHDH H METD,[[HLIECKDH pa60 re.

2. IIEJIN Y1 3AIAYHA YYEBHOW YACTH

2.1. OcHoBHas uenb y4eOHOH HacTH - IUTAHMPOBAaHUE, OpraHU3alLMs H
NPOBEACHHUE MOATOTOBKM BLICOKOKBATH(HUIIMPOBAHHBIX CIIENHAIMCTOB HA OCHOBE
peanuzaiuu PI'OC cpearero npodeccHoHanbHOro 06pa3oBaHusi, B COOTBETCTBHH C

JHIEH3HEN Ha TMpaBoBeleHHs o0Opas3oBaTelibHOW  JesTeNbHOCTH B cdepe
npodeccHoHanbHOTo 00pa3oBaHMs.

2.2. Ha y4e6Hy10 4yacTs BO3/araroTes CleIyrolHe 3aaaun:

2.2.1. TlnanupoBaHMe W OpraHu3anus TEOPETUHYECKOr0 M IPaKTHUeCKOTro
o0y4eHHMss B KOJUIE/)KE B COOTBETCTBHM C TOJOBLIM KaACHOAPHBIM Y4eOHBIM
rpaduxoM, yueOHBIMU IIAHAMM TI0 CIHELHAILHOCTAM W MeJaroriyecKom Harpy3Koi
npenojasareneli, yTBepIeHHBIMH MpHKa3aMH JHPEeKTOpa KOJUIeMXa Ha TEeKYIUHi
y4eOHBIH roj.

2.2.2. CozpadMe YyCINOBMH 11 COBEPIIEHCTBOBaHHS COAEPXKaHHS, (QOPM,
MEeTOI0B 00yUeHHUs! B KOJIIEKE.

2.2.3. Opranuzauusi MOHMTOPHHIA KauecTBa 00pa3oBaTeNIbHOTO Mpolecca B
KOJUIEIKE.

2.2.4. Opra"uzanuio NpoOMexyTOYHOH W UTOrOBOM aTTeCTALMK CTYAEHTOB.

3. OYHKUMHU YYEBHOM YACTH

Jins pemreHus OCHOBHEIX Iienefl W 3ajmad yueOHAs uYacTh BBINOJIHSET
cieaytoiue QyHKIHu:

3.1. IIlpuém cTymeHTOB:

- opopMITeHHE CTyAeHYECKUX OUIEeTOR;

- opopmIIeHHe 3a4ETHBIX KHHKEK.

3.2. YnpaBnenue CTyI€HYECKMM KOHTHHIE€HTOM:
- OpraHu3alus KOHTPOJS HaJ[ YCIEeBAEMOCTBI) M TOCEIIaeMOCThIO 3aHATHI
CTYIEHTAMH;

- OpraHuzanusa KOHTPOJS Haa JIMKBUIOALMEeH 3aJ0/DKeHHOCTEH 1o
JIUCLIUTIIMHAM.

[3S]



3.3. YueOHo-opraHmu3alMoHHas AesITelbHOCTb:

- (popMupOBaHHMe TeAaroruyYecKoil Harpy3KH TpernojaBaTeliedl HA OCHOBAaHUH
pabouunx y4eOHBIX MJIaHOB;

- ¢opmupoBanue rpaduxka yueOHOro mpouecca ANS  KOHKPETHBIX
CrelManbHOCTEH;

- TapudUKalus IpernoaapaTeNnei Ha TeKyUril yueGHbIH roj;

- ohopMITeHHE KYPHAJIOB YUEOHBIX 3aHATHIA.

3.4. Opranuzaius TEOPETHIECKOTO O0yUeHUSI:

- COCTaBJICHHE paclucaHus y4eOHBIX 3aHATHIH;

- BEJICHHE JIMCTOB 3aMeH y4eOHBIX 3aHATHI;

- BEJIEHHE XKYpHAlla BBIJIa4M Mearoriyeckoi HarpysKu;

- Be€HHE y4ueTa BhIJaHHBIX YaCOB M0 IpyIimaM;

- OpraHu3anysa KOHTPOJIs Hall BeleHUeM XKypHallos ((opmMa 1) TeopeTHyeckoro
o0yueHus;

3.5. Opranu3zalus MpakTUYECKoro 00yJeHus:

- (opmHpoBaHHe rpaduxa NPOXOKIAEHUS NPAKTHUK I KOHKPETHBIX
clelHalbHOCTEH;

- COCTaBJ€HHE pacIMCaHWs 3aHSATHH MPOU3BOJCTBEHHOro 00yueHHs Ha Oaze
KOJUIe/1Ka;

- 3ar0/iHeHUe (PopMBI 3 BhIAAYM MEAArOrHYECKOi HArpy3KH;

- 3aMOTHEHHE (DOPMBI 2 BRIJIAHHBIX YACOB 10 IPYyIINaM;

3.6. Opranu3zanus IPOMeXyTOUHOH aTTecTal[il CTYEHTOB:

- cocTaBieHue rpaduka KOHCYNBTALlM U 3K3aMEHOB;

- COCTaBJIeHHE BeIOMOCTel Mo MPOMEeKYTOYHOM aTTECTALIMH CTY/IEHTOR,;

- cocTaBneHue rpaduka THKBUIAIUH 3a/[0JKEHHOCTEH CTYIeHTOR;

- OpraHu3alus KOHTPOJIsl Ha/l IPOBEAEHHEM IK3aMEHOB, KOHCY/ILTALIH.

3.7. Opranuzanus UTOrOBOH aTTeCTallMH CTYIEHTOB:

- COCTaBlleHMe rpa(UKka KOHCYNBTALMH M rpaduka MPOBEJEHUS WTOrOBOM
aTTeCcTallly;

- COCTaBlIeHHE MIPOTOKOJIOB 10 HTOTOBOM aTTeCcTalHH;

- OpraHu3anus KOHTpONs HaJ MpOBeJeHHUEM KOHCYNBTALWi W INpOBEeJEHHUEM
MTOTOBOH aTTeCTaLHu.

3.8. OcymiecTB/IeHHe B mpeJenax cBOell KOMNETeHUHH HHBIX GyHKuuni B
COOTBETCTEHH C HEJSMH H 3aJa4aMH KOJLIeIxKa.

4. IPABA PAGOTHUKOB YYEBHOM YACTH

PaGoTHukH yueGHOH YacTH UMEOT IPaBo:

4.1. 3anpamuBaTe W MOMy4aTh OT CTPYKTYPHBIX MOApa3jeNeHHH KoJulemka
CBEJIEHHA, CIIPaBO4YHEIC H OPYrHE MaTepHalkl, HEO‘SXD,I[HMBIE OJIA OCYIIECTBIICHHS
JAESATENBHOCTH YueOHOH yacTu.

4.2. KoHTponHpoBaTk KAYECTBO MPOBE/IEHHs 3aHATHIH NPEroaaBaTe/aMu.



4.3, KOoHTpoupOBaTh PyKOBOIUTENEH NMPAKTUKH CTYJEHTOB HA MPEATPUITHIX
B 4acTH €€ opraHu3alyy U KOHCYJIbTHPOBAHHUS CTYIEHTOB.

4.4. KontponuporarTs coOmoneHue BBIMOTHEHHS TpaduKoB MNpOBENeHHS
KOHCYNbTalUH ¥ NTHKBUJALMH 38/10JKEHHOCTEH CTYIeHTaMH.

4.5. KoHTponupoBaTk BBINOJHEHHE MHCTPYKLMHA [10 BEISHHIO JXYPHAIOB
yueOHBIX 3aHATHIH.

4.6. TpeboBate oOT mnpemnomaeaTeneif OTYETH [0 YCIIEBAEMOCTH W
TIOCEIAEMOCTH CTYJIEHTOB Ha MX 3aHATHAX.

4.7. TpebosaTe oOT mpernojasaTefied BHINOIHEHHS pacnucaHus 3aHATHH,
KOHCYJIbTALMH U BeJeHHUs 3aruceil B TOUHHOM COOTBETCTBUH C HHCTPYKLHAMH.

4.8. Tpebopare oT mnpemogaBaTeledl bK3aMeHAIIMOHHBIE MaTepPHANbl He
' MO3/IHEee, YeM 3a7/iBe HEJENHU [0 IK3aMeHallHOHHOH ceccuu. - °  ~ ©

4.9. IlpencraBnsTe B YCTAHOBIEHHOM [OPSAKE KOJJIEMHK B OpraHax
rocyapcTBEHHOH BNACTH, WHEBIX YUPEXKICHHAX W OPraHu3alMsiX [0 BOIPOCaM,
BXO/SIIIMM B KOMITIETEHLIHIO yieOHOH yacTu.

4.10. BecTu caMOCTOATENBHYIO TMEPENHCKY C TOCYJAPCTBEHHBIMH U
MYHULMIIQJLHEIMU OpraHamMM W Y4YpeXKIEeHHSIMM [0 BOIpocaM, He TpeOyromum
COTJIACOBaHUSA C AUPEKTOPOM KOJIIeIKa.

4.11. [laBaTe CTPYKTYPHBIM MOJApaz/e/ieHUssM U OTHENIBEHBIM CHELHaTucTaM
o0s3aTenbHbIe U UCIIOJIHEHHS YKa3aHUs 10 BOIPOCaM, BXOAIIHM B KOMIIETEHLIMIO
yueOHOH yacTu.

4.12. Tlpunumate Mepbl npu 0OHapy)XeHHM HapylIeHHH 3aKOHHOCTH B
KOJIEZKe W JOKNajbiBaTh 00 3THX HApYLUIEHHSX 3aMECTHTEN0 AMpeKTopa Io
y4eOHO-BOCTIMTaTeNbHOH M MeToAguyeckoH paloTe Juls peLIeHHs BoIpoca o
NPUBICYEHHNH BHHOBHBIX K OTBETCTBEHHOCTH.

4.13. JlaBaTk pa3bsicHeHMs], pEKOMEHAAIWH H YKa3aHHs [0 BOIIpOcaM,
BXOJUAILIHUM B KOMIIETEHIMIO y4eOHOH JacTu.

4.14. TIpoBOJIUTE COBELAHMSA M y4acTBOBaThb B COBEIIAHMAX, MPOBOJUMBIX B
KOJUIEMPKE TI0 OpPraHM3allMOHHBIM W (MJIM) BOINpOCAaM, BXOAALIMM B KOMIETEHLIHIO
yueOHo# 9acTH.

4.15. BHOCHTHL 3aMECTHTENIO [HPEKTOpa M0 YYeOHO-BOCIHUTATENLHOH U
METOAM4YECKOi paboTe KoIemKa npeiodKeHHs 10 BoTIpocaM 00ydeHus.

5. OTBETCTBEHHOCTB PABOTHUKOB YYEGHOM YACTH

PaGoTHuku y4eOHON YacTH HECYT OTBETCTBEHHOCTE:

5.1. 3a cBoeBpeMeHHOE W Ka4YeCTBEHHOE BBIMOJHEHUE 3amad U pYHKIHH,
ornpeseNieHHbIx HacToawumM [lonoxenuem.

5.2. 3a [joctoBepHOCTE HMH(OPMALMH, TMPEACTABIIEMON aIMHHUCTPALIUH
KOJIJIEIKA, BRIILIECTOALLMM H KOHTPOJHMPYIOILUM OpraHam.

5.3. 3a MpaBOMEPHOCTE U ODOCHOBAHHOCTH CAMOCTOSTENLHBIX AeHCTBUH, a
TaK¥Ke MOAroTaBIHBAEMEIX ITPOEKTOR JIOKYMEHTOR.

5.4. 3a coOmojieHHe YCTAHOBIEHHBIX [PaBWl [0OJIE30BaHKMsl M padoTel ¢
JIOKYMEHTaMH.



5.5. 3a cobnonenne TpyaOBO#H U HCTIOMTHUTENBCKOM THCIIUILTHHEI.

5.6. 3a nmpaBoHapylieHUs, COBEpILUEHHbIE B TIPOLECCE OCYLIECTBIEHUs CBOEH
JIeATEeNbHOCTH — B [pefefiax, onpeaenéHHbiX AeHCTBYIOIMNM aAMUHHCTPATHUBHBIM,
YIOJIOBHBIM H I'paXXJaHCKHUM 3aKoHoJaTenscTBoM Poccuiickoii Menepaiuu.

5.7. 3a npuuMHeHHe MaTepHalbHOro yulepba — B mpenenax, OnpenenéHHbIX
JEMCTBYIOLIMM TPYOOBBIM M Tpa)XJaHCKUM 3aKoHoAAaTeNnsCTBOM PoccHiicKoi
Denepanyu.

6. B3BAUMOJEHCTBHUE C IPYTUMH ITOJAPA3JIEJEHAAMH

6.1. Jlna BeIMONHEHHs! (QYyHKUMH W peaju3alud NpaB, MpPeayCMOTPEHHBIX
HacTosiuM [TonokeHreM, COTPYOHUKH OTAENa B3aUMOAEHCTBYIOT C COTPYAHUKAMH

CTPYKTYPHBIX I10[pa3feneHuii KoIuemKa 1o Boilpocam:

~ C ceKTOpoM OpraHH3alUMH TNPAKTHYECKOro oOy4YeHHsi M CONeiCTBHS
TPYAOYCTPOHCTBY BLINYCKHHKORB:

IIPENOCTABISAET: YUeOHbIE MUIaHbl, TAPU(PUKALIKIO;

COCTABIIIET: COBMECTHO C 3aMEcCTHTeNeM JupeKkTopa mno y4uebHOo-
MPOM3BOACTBEHHOH paboTe rpaduk yueGHOro rpouecca, TapuUKaIHIO.

C ormenom kajpos:

MpefOoCTaBsAeT: KOMHH JIOKIaAHBIX 3alUCOK, CBEAEHHs O BAKAHCHSIX;

MOJNyYaeT: MPUMKa3bl Ha OTIYCK, 00 M3MEHeHWHM Nefaroruyeckodl Harpysku, o
npHeMe Ha paboTy npernojasarenei;

C Oyxragarepmueii:

MPENOCTABIsAET: KOMWM JOKMAJHBLIX 3allUCOK, CBEAEHHUS O BHIMOIHEHUH
eJaroruyecKoi Harpy3ku, Tabens, yaeOHO-CMETHYIO JOKYMEHTALUIO;

OcyuecTniseT B3auMoIeHcTBYHE C PyKOBOAUTENAMH APYTHX TTOApa3ieieHHH
10 BOIIpOCaM JEATENBHOCTH yueOHOH HacTH.

7. HNEPEYEHb JOKYMEHTOB W [JAHHBIX O KAYECTBE
JAESATEJBLHOCTH YYEBHON YACTH

7.1. Tlonoxenue o CTPyKTYpHOM noapaszaeneHuu u 06 yueGHo# yacT.

7.2. KonnekTHBHEIN J10roROP.

7.3. IlpaBuna BHYTPEHHEr O TPYAOBOI0 PaACNOPAIKA.

7.4. JOMKHOCTHBIE HHCTPYKLIMK pabOTHHKOB.

7.5. HomeHknarypa aen y4yeOHOM yacTH.

7.6. HopmaTuBHEIE IPaBOBEIE AKTHI (3aKOHEI, IOCTAHOBJECHMUS, PACIIOPIKEHHS,
MPUKa3bl, MpaBu/a, HMHCTPYKLHMH, METOAMYECKHE PEKOMEHJALMH) BbIILIECTOMIIHX
OpraHoB o BOIpocaM y4eOHOH JesTeNbHOCTH.

7.7. ®I'OC CI1O no peanuzyemsim KonnemkeM crieliManbHOCTIM

7.8. IlpumepHsble yuyeOHBIE MPOrpaMMEI MO JUCITUILTHHAM (TPYU HATUYHH)

7.9. JlokajlkHBIE MpPaBOBbIE aKTHl, PETyNUPYIOLINE OpPraHU3alHi0 y4eGHOTro
npouecca (KOIHH ).

7.10. YueOHEble nuaHs! 110 CreuHaTIEHOCTSIM.

7.11. I'onosele kayeHgapHble yueOHble rpapuky.

7.12. Pacniucanus yueOHBIX 3aHATHI U DK3aMEHOB.



7.13. JKypHansl yuyera TeOpeTHHEeCKHUX 3aHATHH.

7.14. XypHainbl (pakyJbTaTHBHBIX 3aHATHH.

7.15. XKypHane! yuera KOHCY/IbTALMHA.

7.16. Dx3amMeHalUMOHHBIE OUIETEL.

7.17. CiMcKH CTYAEHTOB I10 KypcaM M I'pyIiriaMm.

7.18. 3aueTHbIe U IK3aMEHALIMOHHBIE BEIOMOCTH.

7.19. CBofHBIE BEIOMOCTH YCIIEBAEMOCTH CTYIEHTOB.

7.20. CeeieHHsl 0 TEKYILEH YCIIEBAEMOCTH CTYIEHTOB.

7.21. Otyer 06 yueOHOH NeATeIbHOCTH KoJule/ka 3a y4eOHbIH rof.

7.22. Ortuersl mOpencemateneii [ocynapCTBeHHBIX — JK3aMeHAITHOHHBIX
KOMMCCHH.

7.23. T'onoBele craTHCTHYECKHME OTYETHl O [IPHEME, HAIUYWH, JBHKEHHMU,
cocTaBe CTyJeHToB. I

7.24. T'paduky TUKBUAAIIAH 3aJ0JDKEHHOCTEH, HAMpaBleHWs Ha JTUKBHOALIWIO
3810JDKEHHOCTEH.

7.25. [Inad BHYTPUKOJIEKHOTO KOHTPOIS (KOMmus).

7.26. CnyxeOHble 3alUCKH HAa UMS MpeKTopa (KOTHH).

7.27. AxaneMuyecKkue clipaBkH (KOMHM).

CornacosaHo:

3amecTUTeNb IHpeKTopa
1o y4eGHO-BOCIIHTATEBEHO ’
1 MEeTOIN4ecKo paboTe

A yﬂ/ H.H. MexaHo1iunHa



